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	*Job ID:

3371

*Job Title:

Clinical Data Associates

Job Reference Num [image: image1.png]


 :

IT/ DATA

Organization Name: 

J. Tyson & Associates 

*No of Openings:

2

*Hours per Week:

30-40

*Wage/Salary:

$8 - $15 per hour

*Job Description:

RESPONSIBILITIES: 
- GENERAL: 
• Assists in planning, and evaluating the functions associated with computer operations 
• Will assist Manager as required in ensuring reports on quality, hardware, system performance, and critical reporting is available to management on a timely basis 
• Assists in the development of process controls and audits 
• Analyzing IT needs, updating applications and resolving user problems 
• Compiling information and data 
• Logs documenting system and hardware problems 
-DATABASE: 
• Plan, organize, implement, oversee, coordinate, and evaluate the use of data in computer applications to ensure all data elements are defined, collected, stored, and reported accurately 
• Assists Manager in planning, organizing, and controlling management information system functions 
• Assists in the development, modification implementation and maintenance of Information Systems including new and existing databases 
• Documenting appropriate backup processing/storage, and ensuring satisfactory system environment 
- SOFTWARE: 
• Training of employees in regard to new software programs 
• Creation and implementation of step by step process for each software program 
• Analysis and evaluation of available software packages for office and personal computer 
• Determines the relative merits of packages, custom programming and in-house programming and recommend alternative 
• Other duties as assigned 

*Qualifications:

QUALIFICATIONS: 
• Bachelor Degree, Associates Degree in Computer Science or equivalent work experience in clinical, health care, or science background 
• Good understanding of computer systems and software programs 
• Strong knowledge and work history with computer based programs in Word, Excel, Access, and other software packages 
• Knowledge of office practice, procedures and equipment 
• Relevant and current clerical data work experience 
• Knowledge of Code of Federal Regulations as applies to both drug and device trials preferred 
• Ability to establish and maintain effective working relationships with other employees 
• Ability to problem-solve effectively with staff and clients 
• Ability to lift and carry objects weighing 50 pounds for extended periods of time 
• Ability to answer the telephone 
• Ability to read and review study files 
• Knowledge of FDA Guidelines for Clinical Trials helpful 

*Application Instructions:

Please send resume to Elizabeth Tyson at etyson@jtyson.com
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 :

http://www.jtyson.com/jobs.htm 



	 Contact Information

*First Name:

Elizabeth

Middle Initial:

L

*Last Name:

Tyson

*Address:

903 S. 2nd Street

*City:

Silver Lake

*State:

WI

*Zip:

53170

Map of Address Above:

Online Map
*Phone:

262-889-8900

Fax:

262-889-8903

*Email:

etyson@jtyson.com
Website:

www.jtyson.com 

 Posting Information

[Edit] 

Job Location:

Silver Lake, WI

*Position Type:

Part Time Off Campus

*Post Date:

01/24/2008

*Expiration Date:

02/29/2008

Show Contact Info:

Yes
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